Chisenhale Summer of Art Producer
 
Application deadline: Monday 20 June 2022, 10am (GMT)
Interviews will be held: Thursday 23 June 2022  
 
To apply please send in PDF format: a completed application form, a 500 word statement, CV (max. 2 sides A4) and an equal opportunities form (see below), to Jessica Richards: jessica@chisenhaledancespace.co.uk using the subject line: Chisenhale Summer of Art Producer: Application. 

If you have any access requirements that you would like to discuss please email Jessica Richards.

Job Title: Chisenhale Summer of Art Producer
Contract Type: Freelance (1-2 days per week with additional days required in July/August)
Start/ Finish date: Monday 27th June  - Saturday 6th August 2022
Fee: £2,250 (equivalent to 13.5 days (delivery) + 1.5 days (evaluation)
Days worked: Flexible, 1-2 days a week June to mid-July, and then 2-3 days a week in the fortnight leading up to Festival day on Saturday 6th August
Line Manager: Chisenhale Summer of Art Project Manager
Location: Work from home & Chisenhale Dance Space (CDS), when required 
(please note CDS is accessible only by stairs, but we will adjust to the successful candidate’s specific access needs).  

Background:

The Summer of Art programme is a collaboration between Chisenhale Studios, Chisenhale Gallery and Chisenhale Dance Space, alongside Chisenhale Primary School’s PTA. The Summer of Art will create opportunities for play, inspire creativity and proactively bring together residents of Bow in East London. This is the second year it is being delivered, with financial support from Action for Bow. 

A key focus of the programme is to explore the creative ambitions of the local community, provide free access to learn something new or try something different, and build local knowledge and networks to seed ideas for future sustainable programmes developed by the community with their local arts organisations. 

The Summer of Art takes place in two stages, the first being directly produced by each of the three arts organisations in different local venues. The second stage is the public element and is the focus of the Producer role, with six creative activities running over the last week of July and the first week of August. This will culminate in a large neighbourhood celebration on 6th August, with live performances, dance sharings and art workshops. Our ambition for this programme and celebration event is to combat isolation, build up a sense of community and demonstrate solidarity as a local, inclusive, and vibrant body of art spaces. All activities and events are free and open to all. 

Aim:

To produce and deliver in partnership with Chisenhale Art Place (CAP) a successful Chisenhale Summer of Art programme of activity in a local outdoor location, which widely engages the local Bow community, meets identified project objectives and increases overall impact. The post holder will be the central point of contact for all partners alongside representing the organisations externally. The Chisenhale Summer of Art Producer will be expected to be present at most programme activities, including the Chisenhale Summer of Art Festival on Saturday 6th August 2022. The Chisenhale Summer of Art Producer will report to Chisenhale Summer of Art Project Manager Jessica Richards.

The Summer of Art Programme includes:
1. 9 closed workshops (3 from Chisenhale Studios, 3 from Chisenhale Gallery, 3 from Chisenhale Dance Space, between 11th to 22nd of July). These will be managed primarily by each organisation, independently of the producer.
2. 6 public workshops between 23rd July to 5th August (2 from each partner organisation, exact dates TBC). These will be programmed by each institution, and managed primarily by the Summer of Art Producer.
3. 1 final festival day event for our local community, 6th August. To be managed by the Summer of Art Producer.

Job Specification:

· Ensure the successful delivery of the Chisenhale Summer of Art Programme, working closely with the Project Manager, CAP partners and associate artists on the programme's production.

· Organise and attend all programme meetings, including minuting and circulating actions to all partners.

· Liaise with the designated staff member from each organisation (CDS, CG, CS) to schedule the full programme of outdoor activity, including the location and event logistics.

· Act as a single point of contact and communication for logistical enquiries from partners, artists and the production team.

· Oversee each outdoor workshop and festival logistics and management, such as contingency planning (weather), scheduling, liaising with key partners and technical lead to ensure successful delivery, staffing, volunteers, collating supplier contact information, and arranging necessary permissions and licences.

· To review outdoor programme location risk assessments and implement health & safety measures, including COVID-19 if applicable. 

· To be responsible for producing the Chisenhale Summer of Art Festival, including event licensing, production planning and management, with delegated responsibility to partners as agreed.

· Support the access requirements of all staff, artists and stakeholders, and embed access best practice into the Chisenhale Summer of Art Programme.

· Work with the partners on a publicity strategy that effectively informs the local Bow community of the Chisenhale Summer of Art Programme. This will involve creating resources and a marketing campaign timeline, including an agreed date for publicity design and sign off.

· Lead on the delivery of publicity strategy by creating and managing the programme’s Eventbrite pages, organising flyer design, print and distribution alongside creating social media posts in advance and during events. 

· Work alongside the partners to implement systems for monitoring and evaluating the programme, particularly ensuring attendance data and figures are gathered.

· To greet and brief the photographer at designated events and work with staff to ensure photo permission forms from participants are in place for every workshop and include photographs taken by artists, staff, and participants on phones.

· Inform the partners of any relevant health and safety requirements and procedures specific to local outdoor locations.

· Order any supplies or workshop materials programme which directly relates to the safe operations of the local outdoor location, liaising with the Chisenhale Summer of Art Project Manager (Jessica Richards) on budget and payment.

· Communicate with the Client regularly, reporting any concerns as they arise by email or phone.



Equality, Diversity and Inclusion
Chisenhale Art Place is committed to equal opportunities. We welcome applications from candidates of all backgrounds. 
 
Application Form
 
 Name:
 
 Address:
 
 Telephone:
 
 E-mail:
 
 Do you require a work permit to work in the UK?   YES / NO
*Please note that Chisenhale Art Place cannot sponsor a work visa
 
Have you been convicted of any criminal offences which are not yet spent under the Rehabilitation of Offenders Act 1974?	YES / NO (if yes please give details)
 
Do you currently hold an Enhanced DBS Check, undertaken in the last two years?  YES/NO
If not, are you willing to have an Enhanced DBS check undertaken ? YES/NO
 
Candidates with disabilities
Chisenhale Art Place guarantees to interview anyone with a disability whose application meets the minimum criteria for the post. By ‘minimum criteria’ we mean that the individual must provide us with evidence in their application form, which demonstrates that they meet the qualifications, skills or experience defined as essential in the Person Specification.
 
Do you want to apply under the Guaranteed Interview Scheme?   YES / NO

Access Requirements
The selection process will include a written application form and a panel interview. If you will require any special arrangements at any stage of the selection process please contact jessica@chisenhaledancespace.co.uk or telephone Jessica: 020 8981 6617

Equality & Diversity Monitoring
Could you please complete our Equality & Diversity monitoring form here  This is completely anonymous and does not connect to your application.  
I have completed the Diversity monitoring form     YES /NO 

I declare that the information contained in this application is correct to my knowledge and belief. I understand that my application may be rejected or that I may be dismissed for withholding relevant details or giving false information. I consent to Chisenhale Art Place checking any information I am unable to verify personally. I accept that my data will be stored securely in manual and automated records and will be processed solely by Chisenhale Art Place  in connection with the recruitment process and my personnel records if I am the successful candidate. (In accordance with GDPR)
 
Signed___________________       	                                	Date__________________


Supporting Statement

We would like prospective candidates to respond to the following question in 500 words or less:

Please outline why you are applying for this job and in what ways your knowledge, skills and experience are relevant to the requirements of this post, as set out in the Job Specification. 
  


